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Captain’s Responsibilities   
 

Team Captain is an essential role for each team and insures that the GAWSA 
league functions optimally. Captains organize and communicate with their teams.  The 
captain selects and coordinates a contract with the team’s home field, facilitates 
registration for their players and recruits new players as needed.  The captain is 
responsible for communicating with their team to ensure that players are at the right 
field at the right time and ready to go at game time.  If additional players are needed for 
any game, the captain should make arrangements in advance to borrow players.   

 
At the fields, the captain completes the pre-game paperwork, helps set the line-

up and the substitution system. During the game, the captain is the team's liaison with 
the referees. If a teammate loses her temper, the captain should step in and help calm 
things down. After the game, the captain insures that the game score is recorded 
accurately and any disciplinary cards are reported to the league.   
 

The most important role of Team Captain is to serve as a communication conduit 
for the league. The captain helps explain procedures to the players, and, conversely, 
can ensure that a player's voice is heard concerning any aspect of the league operation. 
Good communication in all directions will help the league meet the needs of the players, 
and captains are the key. 

 

ATTEND TEAM CAPTAIN MEETINGS 
The Team Captain shall attend any meeting scheduled by the league for Team 
Captains in order to review, update, and educate the teams on rule, policy, or 
procedural changes. There are two general meetings a year, and additional meetings 
may be scheduled as necessary. Team Captains are required to attend these meetings 
in person or designate a teammate to represent the team if the Team Captain cannot 
attend. 
 
COMMUNICATE WITH YOUR TEAM 
Provide a schedule, field directions, and a player telephone list to each player and 
communicate any changes in the schedule.  It is also the Team Captain’s responsibility 
to pass on all information that is presented at the Team Captain Meetings or 
emailed/text to them by the league to their players, even if they do not personally attend 
the meetings. If a representative attends the meeting in place of the Team Captain, the 
Team Captain is still responsible for passing that information along to their team. 
 
SEASONAL TEAM REGISTRATION  
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Team Captains are responsible for registering their team approximately 2-4 weeks prior 
to the season’s scheduled start date.  Registration is $75 a team, and helps insure each 
team’s commitment prior to scheduling.  If a team misses the deadline, they may be 
assessed a fine; if the schedule is in process and nearing completion, at the Board’s 
discretion the team may not be admitted to the league for the coming season. 
 
At the time of team registration in the fall and spring, Captains MUST provide the 
following information:  

 team name; preferred division;  

 team jersey color(s) and alternate jersey color;  

 names and contact information (including alternate contact information) for the 
captain, assistant or co-captain, coaches, managers or other team officials;  

 the name and location of the designated home field and contact information for 
the field manager or scheduler. 

 
Each fall and spring season, preferably at least one month or more before the season 
begins, Captains should secure a field and/or confirm their previously designated field.  
There are many fields in the Atlanta area, all with their own requirements, quirks and 
benefits.  Do NOT wait until the last minute to secure a field, as many require pre-paid 
deposits, designation of specific dates of home-field play, securing your own referees, 
etc.—things that can’t be done the week before game time.  In addition, please solicit 
your field to provide us with any “black-out” dates when no home games can be 
scheduled for GAWSA, as well as contact information for the field manager/scheduler. 
 
Each season, the league will provide advanced notice on how to register and/or where 
to register your team and your individual players.  However, players absolutely MUST 
be registered through Georgia State Soccer and on your official roster before they can 
play in any GAWSA match.  Georgia State Soccer charges about $25 a year to register 
players, and this provides the player, the team, you (as captain) and the league with 
insurance coverage.  Each player must register annually starting in the fall, 
unfortunately, there is no method for pro-rating the costs for players signing up in spring 
or summer. 
 
Before the season starts, you need to secure enough players to field a team, and insure 
that each player is registered through Georgia State Soccer Association.  The league 
keeps a running spread sheet of interested players, with information regarding their 
experience and geographic location.  If you are interested in securing new players, 
please let the GAWSA President know this, so she can refer players to your team.  
Know that the closer it is to the playing season, the more teams will be trying to add 
players so it is best to act early. 
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Once a player is registered through Georgia State Soccer, they are on your roster.  As 
each team and each field assess different costs to their players, each team collects its 
team fees (field fees, ref fees, uniform fees, etc.), which means you as the captain are 
responsible for collecting money from players.  In the event that a player does not pay 
what he or  
 
In addition, to reduce the number of unnecessary last-minute forfeits, the league 
collects a forfeit bond from each team.  The amount of the bond changes over time, but 
is based upon how much a last-minute forfeit will costs each team.  This bond is 
refundable if your team leaves the league.  Most captains include an assessment for 
this bond in each player’s pro-rata costs for the season.  The bond remains in GAWSA’s 
escrow account unless your team forfeits without providing adequate notice to the 
opposing team.  The fee is only paid if you have a last minute forfeit and are playing an 
AWAY game.  You will be informed at the Captain’s meeting if your team owes any 
money toward your bond. 
 
GAME-TIME COMMUNICATIONS 
 
The Team Captain will be the only person contacted by the league in the event of a 
game change or cancellation. It is your responsibility to pass this information along to all 
of your teammates. You must also always make sure your contact information is current 
with the league. The league will not be held responsible for missed communications 
resulting from outdated or unusable contact information. 
 
ROSTERS AND ELIGIBILITY 

Team Captains are responsible for producing a GAWSA game card and an up-to-date 
roster before each game.  These documents are available on the GAWSA website.  In 
addition, the captain is responsible for insuring that each player on their roster can be 
identified by officials either through a game card or through a state issued picture 
identification.  Complete a game card with the players who will participate in the game. Review 

the participants to be sure that at least a minimum number (8) of players can attend.  It is 

NEVER okay to let a non-registered player participate in a GAWSA match—not only does your 

team risk forfeiture and disciplinary action, you subject all involved parties to legal liability. 

In the event that your team will be short, you can exercise the right to add additional registered 

GAWSA “borrowed” players following the league’s Policies and Procedures.  Please note it is 

important to assess how many players are available early in the week preceding your game, as a 

borrowed player can only be added by the GAWSA registrar.  While late-filed request may be 

approved, if a request is submitted after Thursday night, the borrowed player may not appear on 

your roster and is ineligible to play. 
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If the weather is inclement and the game is cancelled, the home team calls the Visiting Captain 

as soon as possible to notify them of the cancellation. Each team member is then notified of the 

cancellation. A date is set to reschedule the match and the league scheduler is notified. 

UNIFORMS 
Team Captains must make sure all players reporting to a game are in uniform.  Any 
borrowed non-rostered registered players that will be playing must wear a pinny, shirt, 
or jersey that is the same color as the team they will be playing for.   Check jersey colors 

for a conflict; the home team must provide an alternate jersey. The goalie should contrast with 

both teams. 

 

MATCH RESPONSIBILITIES 

 

 Present the player passes and the game card to the referee. Collect the player passes and 

required copies of the game card (hard copy and set of carbons) from the referee. 

o Game cards should be retained until the end of the season, regardless of whether 

the game is played. If the game was not played, indicate the reason. If the game 

was played, make sure that any injuries and/or problems with the field or referee 

are noted. Any other comments can also be added to the game card. Also, please 

make sure the final score and winner is legible. 

  If the home team, provide the game ball and corner flags (if required) and retrieve them 

at the end of the game. 

 Check the field for proper lines or any dangerous conditions. 

 Participate in the coin toss. 

 Represent the team to the referee during the game. 

 

PICK UP ALL TRASH LEFT BEHIND AFTER A GAME 

The Team Captain is responsible for making sure that their team is leaving the field in a 
clean and playable condition. This includes picking up all water bottles, food wrappers, 
etc. that may have been left by their teammates or opponents.  As Captain, you are 
GAWSA’s ambassador at every venue, and in order to insure that our teams can 
continue to use soccer facilities, it is important for us to demonstrate the league’s 
responsibility 
 
KNOW THE RULES 

 
Team Captains are responsible for learning and communicating the League’s By-laws 
and Policies and Procedures. 

TEAM OR REFEREE ISSUES 
 

After each game assess any issues.  If your team had an issue with the other team, or a player on 

the other team, we encourage the Captains of both teams to discuss such issues.  While tempers 
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may flare during the game, and shortly thereafter, we are a league of adult women who will 

repeatedly encounter each other on the field so it is in our best interests to resolve problems 

before they fester.  Many issues can be resolved by the Captains with communication.  In the 

event that you cannot resolve any matter, please raise it with the vice president over your 

division who will advise you as to the next steps you may consider. 

 

If you have an issue with a referee, please keep in mind that they are only human and are not free 

from errors.  Where an issue arises that is related to a dispute over the official’s judgment, try to 

be forgiving as our pool of licensed referees is limited.  If you believe that a referee has mis-

applied a GAWSA rule, particularly where our rules alter FIFA rules (e.g.no slide tackles in D3), 

speak to the opposing team’s captain and the referee to clarify our rules; often is simply a matter 

of the referee forgetting one of the many alterations of the FIFA Laws, so gently remind the 

officials of the rules.  Finally, if the issue your team has with an official is not garden-variety, for 

instance discriminatory or sexist comments, demeaning behavior, etc., we encourage you to 

report it to the vice president of your division, and the Board will determine the most efficient 

matter to address such issues and advise you of the outcome. 

BE A GOOD EXAMPLE FOR ALL PLAYERS 

 

Reinforce a positive attitude on and off the field for all players to follow. Set an example of 

positive talk, sportsmanship, and teamwork. 

 

 

OTHER 

o Delegate responsibilities to other team members. An over-burdened Captain can become 

burned out or lose enthusiasm. 

o Hold periodic team meetings so that all members have input. You can do this immediately 

after games, or you can invite your team to socialize off the field.  Teams comprised of 

players that genuinely like one another are more likely to stay together.   If the team desires, 

hold elections for Captain. 

o Inform the GAWSA Registrar of any changes to roster, AND update captain’s contact 

information in the event of any changes. 

 

HELPFUL HINTS FOR NEW CAPTAINS 

o Make a list of players/phone numbers/addresses to give all players (you can do this 

electronically). 

o Collect money BEFORE you allow a player to play. 

o Stress the importance of having the players notify you if they won’t be at the game as 

early as possible, not the day of the game. 

o You must notify the Vice President of any yellow or red cards issued within 48 hours. 

Make sure any cards are noted on the game card for the Registrar. 

o Insure that any injury is noted on your game card, is it is required in order for the player 

to be eligible for the supplemental Georgia State insurance. 
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o Have access to the following items at all times: 

* Extra copies of the schedule 

* A copy of the team roster 

* A pen 

* An extra game card. 

 


